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BUSINESS SKILLS PROGRAMME - TENDER 2026

The PMCB invites members who are training providers to submit tender/s for our Business Skills Programme in 2026.  

Our programme consists of several short training courses which are hosted at the PMCB but delivered by training providers within the PMCB membership.  

The PMCB will compile a programme for the year, member companies will be engaged to offer the courses, we will provide the venue and market the courses and the PMCB and the training provider will share the proceeds.   Although most trainers in the past have been quite happy to accept the 50:50 distribution of proceeds, after the deduction of expenses, the PMCB is negotiable on this matter.

The PMCB will:
1. Advertise the programme for the year and each course to our members.
1. Co-ordinate the bookings.
1. Receive payment.
1. Reprint the hand-out material (if required).
1. Manage registration.
1. Provide the venue, AV equipment, tea, coffee and muffins.   
1. Arrange lunch for full day courses.    
1. Conduct an evaluation of the training and provide a summary to the training provider.
1. Provide certificates for attendees.
1. Provide the training provider with a financial reconciliation to form the basis for an invoice.

The training provider/company will:
· Provide a brief CV of the trainer and a picture to be used in advertising the course.
· Provie a synopsis of the course offered and a clear description of the target group.
· Provide a professional and competent trainer.  The training may not be outsourced to any other training provider.  A trainer’s fee may not be included in the training company’s expenses.
· Provide the content for reproduction in a handout or print the copies and provide an invoice for this expense.
· Conduct training over the full period allocated.

Financial Arrangement – Profit-sharing 
Following the course and the full recovery of the money, we shall deduct expenses and share the profits (50:50) with you.  The PMCB expenses relevant to this programme will be: 

	All prices exclude vat

	Advertising to Chamber members
	R750

	Venue    
	Training Room:  R1 520 (morning), R2 780 (full day)
Boardroom:  R760 (morning), R1 390 (full day)

	Generator 
	Should the generator be required a charge will be levied 

	Tea/coffee
	R21-00 per head

	Biscuits
	R15 per head or actual cost

	Lunch – for full day courses
	R165 per head or actual cost

	Printing of notes – if required            
	R1-00 per page (black & white)
R6-00 per page (colour)



Cost for courses in 2026

	All prices exclude VAT

	
	Members 
	Non-Members 

	Half Day (4 hours)
	R680 p/p
R645 p/p for 3/more
R595 p/p for 5/more
	R900 p/p
R885 p/p for 3/more
R850 p/p for 5/more

	Full day (8 hours)
	R1 430 p/p
R1 390 p/p for 3/more
R1 320 p/p for 5/more
	R1 695 p/p
R1 640 p/p for 3/more
R1 590 p/p for 5/more


Course suggestions
We have listed course suggestions.  We welcome new courses so please submit them. Please note that half day courses are most popular and these will be given preference.

	Business Skills

	Business Etiquette
Customer Experience Management
Telephone Reception
Minute Taking
Delegation
Effective Business Communication
Time Management
Networking
Problem Solving
Team Building

	Computer Skills
	MS Excel

	Finance & Accounting
	Debt Collection

	Sales & Marketing
	Social Media
Sales Skills
Marketing Your Business

	Management & HR


	Accident Investigation
Discipline in the Workplace
Human Resources
Incapacity & Absenteeism
Leadership
Industrial Relations
Employment Equity



TENDER FORM FOR SUBMISSION OF OFFERS

Please use this form to submit your offer.  The final date for the submission of an offer to participate is Friday 17 October 2025.  For enquiries contact Candice, 082 810 9447. Email your tender to news@pmcb.org.za.  

PLEASE COMPLETE FOR EACH COURSE

	Name of Course
	


	Category of course
	

	Name of Training Company  
	

	Name of Trainer
	

	About the Trainer – Brief CV
	

	Duration – includes breaks
	4 hours (08:30 – 12:30)
	8 hours (08:30 – 16:30)

	Brief course overview
	

	Target Audience
	

	Provision of Notes 
(Please tick appropriate option and list information required)
	Trainer to provide and deduct as an expense.  

Please give an indication of the approximate cost per person for notes: 
R
	Trainer to supply to PMCB for copying and PMCB to deduct as an expense.

PMCB rates relevant to this are listed under financial arrangement.

	Payment requirements 
We are reluctant to cancel courses even if the number of attendees are low.  For planning we need to know: 
(Please tick appropriate option and list information required) 


	
Profit share as listed under financial arrangements – profit share.
	
Profit share but with a minimum number of attendees. 

Please indicate number of attendees:
Number: 

	
Minimum payment (not profit sharing).  

Please indicate amount:
R

	Other notes – e.g. Dates/months you are NOT able to present (our programme runs from February to November) 
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